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	Returned Vehicle Condition Report & Dehire Request – Commonwealth Agency


If the vehicle is not collected within 2 working days, please telephone LeasePlan on (03) 9269 2421.
	Vehicle Information


	
	Rego no:
	     
	Return date:
	     
	

	
	Make:
	     
	VIN no:
	     
	

	
	Model:
	     
	Odometer:
	     
	

	
	Body:
	     
	Customer no:
	     
	

	
	Customer name:
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	Identify damage by code
	

	
	
	X
	- Chip
	

	
	
	O
	- Dent
	

	
	
	–
	- Scratch
	

	
	Fitted Accessories & Equipment
	

	
	Alloy Wheels:
	   FORMCHECKBOX 

	

	
	Radio Cassette:
	   FORMCHECKBOX 

	

	
	CD Player:
	   FORMCHECKBOX 

	

	
	Towbar:
	   FORMCHECKBOX 

	

	
	Bull Bar:
	   FORMCHECKBOX 

	

	
	Roof Rack:
	   FORMCHECKBOX 

	

	
	Mudflaps:
	   FORMCHECKBOX 
 
	

	
	Satellite Nav:
	   FORMCHECKBOX 

	

	
	
	

	
	Exterior condition:
	
	 FORMCHECKBOX 
 Good
	 FORMCHECKBOX 
 Fair
	 FORMCHECKBOX 
 Bad
	

	
	Exterior cleaned?
	
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	
	

	
	Interior condition:
	
	 FORMCHECKBOX 
 Good
	 FORMCHECKBOX 
 Fair
	 FORMCHECKBOX 
 Bad
	

	
	Interior cleaned?
	
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	
	

	
	Service books:
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Spare wheel:
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	

	
	2 keys & remote:
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Tools:
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	

	

	
	Glass/lights:
	     
	

	
	Missing items:
	     
	

	
	Other notes:
	     
	

	

	Declaration


	
	I, the undersigned agree that the condition of the vehicle is as noted above.
	

	Customer representative:
	     
	
	SIGNATURE
	
	   /    /20  
	

	
	
	Print name
	
	Signature
	
	Date
	

	Collection Details

	
	Company name
	     
	Phone:
	     
	

	
	Address:
	     
	

	Representative name:
	     
	Date:
	   /    /20  
	

	


On completion, please fax this report to (03) 9269 2277
	 Version Number: 

 Version Date:
	 2.0
 05.06.2012
	Some of the information that you provide to LeasePlan Australia Limited ("LeasePlan") may be personal or sensitive information as defined under the Privacy Act 1988 (Cth). In providing LeasePlan and its related companies with this information, you have consented to LeasePlan using and disclosing such information for the express purpose of providing you and/or your employer with our services.  If you do not supply LeasePlan with this personal information, we may be unable to supply you and/or your employer with the services as requested.  For more information, please refer to our Privacy Policy that can be found on our website (http://www.leaseplan.com.au).
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	Version Number: 

Version Date:

Document ID:
	4.0
17.05.2011
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